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When the Clouds Come
Dealing with Difficulties, Facing Your Fears, and Overcoming Obstacles
Drew Povey

Summary
The title of ‘When the Clouds Come’ has been a term Drew Povey has used on many
occasions. Coaching and talks, which have positively impacted people seem to be the
best analogy for representing the process of working through significant and earthshattering challenges that we are facing. In short, it is not a case of ‘if’ the clouds will
come, because they will – both personally and professionally. It is more a case of when
the clouds come - what can we do.
When the Clouds Come will give the world tried and tested, walk away ideas that really
will help when life seems to want to knock you to your knees. Never before have we
lived in a time of more disarray, confusion, uncertainty and challenges. This is exactly
the right time for a unique book like this to make people’s lives and the difficulties they
are facing seem more manageable.
Capstone
9780857089175
Pub Date: 03/03/2022
$15.99/£10.99 UK/€12.50
EU/€13.90 DE
Paperback
240 Pages

Unique because it is full of the author’s own models that have been successfully utilised
with many individuals with whom he has worked alongside and successfully coached,
from a range of different sectors including elite sports teams, business, the NHS, Police
and from all sectors of education. In a time when people need as much support as they
can get, this book as a life manual that will be read and then sit on the shelf to be
dipped back into when needed.

Contributor Bio
Drew Povey (https://drewpovey.co.uk/about/) is an Executive coach, Executive Team
Coach and Keynote speaker at conferences both Nationally and Internationally. He
speaks about the topics which the book will cover during his keynote speaking as well
as discussing the topics of the book with all of his clients daily. Drew is an influential
leadership authority with a unique multi sector viewpoint on creating innovative and
sustainable change. He has over twenty years experience working in commercial
environments, elite level sport and education. Over the last decade he has also been
privileged enough to work with charitable organisations, SMEs, multi-national
businesses, the NHS and with the Police. This extensive network of partnerships has
led to the implementation of many of Drews philosophies and concepts. His work
(particularly as a business psychologist) and his methods have been proven to
empower individuals and teams to exceed in this ever-changing business world. The
key purpose for Drew & his colleagues at Drew Povey Consultancy really is quite
simple: to develop people and inspire excellence.

Comp Titles
No comparable titles have been specified.
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What She Said
Inspirational Speeches by Women
Monica Lunin

Summary
There has been increased interest in the area of female leadership in recent years,
following on from the #MeToo movement. And following the rise of Trumpism, the 2020
US election and 2021 insurrection, and the COVID-19 pandemic, the topic of public
speaking has become top-of-mind in an era of political division and debates about free
speech, political language, propaganda, and fake news.

Wiley–Blackwell
9780730399834
Pub Date: 24/02/2022
$22.30/£16.95 UK/€19.20
EU/€20.90 DE
Paperback
200 Pages

What She Said looks at the intersection of leadership and communication through a
female lens. Communication is the fundamental skill of influence, and this book,
through sharing 40 of the most famous speeches by women in history, shows what the
strongest female voices from around the world can teach us. Author and
communication expert Monica Lunin unlocks the secrets of why these speeches were
important and how the author crafted each one to promote positive change.

Contributor Bio
Monica Lunin is a communications expert who believes that strong communication
skills are foundational for extraordinary leadership. She regularly writes and speaks
about presentation skills, public speaking, and the power of persuasion. Monica is
based in Sydney, Australia, where she consults in the corporate sector through her
company MOJOLOGIC.

Comp Titles
No comparable titles have been specified.
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Zero Waste Cooking For Dummies
Rosanne Rust

Summary
SAVE FAMILY DINNER AND SAVE THE PLANET
Zero Waste Cooking For Dummies will help you cook your way through greens, beans,
roots, meats, fish, herbs, bread and pantry items with recipes that utilize every edible
part of the plant. Author Roseanne Rust shares a wide variety of recipes and
techniques. It will teach home cooks how to manage their kitchen and save money,
while considering their carbon footprint. 100 recipes along with weekly meal planning
strategies to get the most out of weekly groceries. Recipes will be grouped together in
4 "grocery ingredients for the week" chapters because that is how one really controls
food waste. Additionally:
•

Using pantry staples to create quick meals; tips for donating to your food pantry.

John Wiley & Sons
9781119850441
Pub Date: 01/03/2022
$24.99/£18.99 UK/€21.40
EU/€22.90 DE
Paperback

•

Four "Meals for the Week" chapters

•

How to maximize your freezer

•

When in doubt, make a salad

336 Pages

•

Cocktails and mocktails

•

"10-ways-to" (use up commonly leftover or over-ripened/past-date foods)

•
Food scraps chapter: Creating soups, marinades, and smoothies, using small
scraps/portions left in the refrigerator/pantry

Contributor Bio
ROSEANNE RUST (Venice, FL) is an internationally recognized nutrition expert and
author with a passion for facts. She created her Chew the Facts blog, (7200 mpv) to
help consumers decipher nutrition fact from myth so they can enjoy life. Rust is a
registered dietician with more than 30 years of experience. She uses her vast social
media and online platforms to debunk nutritional pseudoscience. She works with
companies and individuals to deliver science-based nutritional information. And,
Roseanne practice what she preaches, feeding her family of five a well-balanced diet
and keeping the family active. She is also the co-author of Dash Diet For Dummies.

Comp Titles
No comparable titles have been specified.
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Cryptocurrency All–in–One For Dummies
Kiana Danial, Tiana Laurence, Peter Kent, Tyler Bain, Michael G. Solomon

Summary
Learn the skills to get in on the crypto craze
The world of cryptocurrency includes some of the coolest technologies and most
lucrative investments available today. And you can jump right into the middle of
the action with Cryptocurrency All-in-One For Dummies, a collection of simple and
straightforward resources that will get you up to speed on cryptocurrency investing and
mining, blockchain, Bitcoin, and Ethereum.

John Wiley & Sons
9781119855804
Pub Date: 03/03/2022
$49.99/£37.99 UK/€42.80
EU/€45.90 DE
Paperback
800 Pages

Stop scouring a million different places on the web and settle in with this
one-stop compilation of up-to-date and reliable info on what’s been called the “21st
century gold rush.” So, whether you’re just looking for some fundamental knowledge
about how cryptocurrency works, or you’re ready to put some money into the markets,
you’ll find what you need in one of the five specially curated resources included in this
book.
Cryptocurrency All-in-One For Dummies will help you:
Gain an understanding of how cryptocurrency works and the blockchain
technologies that power cryptocurrency
Find out if you’re ready to invest in the cryptocurrency market and how to make
smart decisions with your cash
Build a cryptocurrency mining rig out of optimized and specifically chosen
computing hardware
Dive into the details of leading cryptocurrencies like Bitcoin and Ethereum
Perfect for anyone curious and excited about the potential that’s been unlocked by the
latest in cryptocurrency tech, this book will give you the foundation you need to
become a savvy cryptocurrency consumer, investor, or miner before you know it.

Contributor Bio
This All-in-One collects the expertise of a team of For Dummies authors,
including: Kiana Danial (New York, NY) - an investment trainer and consultant and
author of Cryptocurrency Investing For Dummies; Peter Kent (Denver, CO) - a
long-time technology author and co-author of Cryptocurrency Mining For
Dummies; Tyler Bain (Denver, CO) - a professional engineer focused on the electrical
grid, a Certified Bitcoin Professional, and co-author of Cryptocurrency Mining For
Dummies; Tiana Laurence (Austin, TX) - the head of her own venture capital firm and
author of Blockchain For Dummies, 2nd Edition; and Michael G Solomon, PhD (metro
Atlanta, GA) - a professor of Computer Information Sciences and author of Ethereum
For Dummies.

Comp Titles
No comparable titles have been specified.
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Xero For Dummies(5th Edition)
Heather Smith

Summary
Get up and running with Xero in a flash
Xero is fast emerging as the leader of online accounting software around the world,
representing a serious challenge to MYOB, Sage and Quickbooks. Xero For
Dummies provides you with all the information you need to set up your own Xero
account from scratch, convert to Xero from another accounting software provider or
start using Xero to its full potential.

Wiley–Blackwell
9780730394617
Pub Date: 21/11/2021
$26.99/£22.50 UK/€25.50
EU/€27.90 DE
Paperback

Easy to use and deceptively powerful, Xero is so much more than a spreadsheet – it
can help you streamline reporting; manage inventory; simplify accounts; and organise
suppliers, customers and more. Automatic imports, intuitive coding and seamless
synching across multiple business platforms gets the paperwork done quickly so you
can get back to running your business. This new fourth edition includes updates to the
interface and coverage of the newest features, including updates on generating
reports, working with fixed assets and managing contacts, sales and payables so you
can optimise your system to help your business thrive.

472 Pages

Fine-tune your set-up, or convert from another accounting program
Manage daily activities with contacts, accounts, sales and payables
Master weekly and monthly reporting routines
Track inventory, monitor your business and get the most out of Xero
You didn't start your business in order to become an accountant, but bookkeeping is
critically important to the short- and long-term health of your company. Xero simplifies
the process and saves you time, and Xero For Dummies helps you leverage every
feature Xero has to offer.

Contributor Bio
Heather Smith is a small business commentator who writes for national online and
printed publications, including The Daily Telegraph, Flying Solo (a website for
solopreneurs), ninemsn, Womans Day, The Courier-Mail, Latte and Network magazine.
She is a Fellow and an Ambassador of the Association of Chartered Certified
Accountants (ACCA). Heather is a XERO and MYOB consultant and the author of Learn
Small Business Start-Up in 7 Days and Learn MYOB in 7 Days. She is the Founding
Director of ANISE Consulting, a boutique consultancy company providing business
support to over 400 clients in the Brisbane area and beyond.

Comp Titles
Xero For Dummies

Smith, Heather

Wiley–Blackwell

15/02/2019

9780730363989
0730363988

£20.50 GBP

No sales or inventory history loaded for this organisation. If you think there should be or would like to learn how to load this data, Click here.

Paperback

Wiley EMEA Trade Catalogue March 2022

Corporate Finance For Dummies(2nd Edition)
Michael Taillard

Summary
Get a handle on one of the most powerful forces in the world today with this
straightforward, no-jargon guide to corporate finance
A firm grasp of the fundamentals of corporate finance can help explain and predict the
behavior of businesses and businesspeople. And, with the right help from us, it's not
that hard to learn!
In Corporate Finance For Dummies, an expert finance professor with experience in
everything from small business to large, public corporations walks you through the
basics of the subject. You'll find out how to read corporate financial statements,
manage risks and investments, understand mergers and acquisitions, and value
corporate assets.
John Wiley & Sons
9781119850311
Pub Date: 09/03/2022
$26.99/£20.99 UK/€23.10
EU/€25.90 DE
Paperback
384 Pages

In this book, you will also:
Get a plain-English introduction to the financial concepts, instruments,
definitions, and strategies that govern corporate finance
Learn how to value a wide variety of instruments, from physical assets to
intangible property, bonds, equities, and derivatives
Explore the intricacies of financial statements, including the balance sheet,
income statement, and statement of cash flows
Perfect for students in introductory corporate finance classes looking for an easy-tofollow supplementary resource, Corporate Finance For Dummies, delivers intuitive
instruction combined with real-world examples that will give you the head start you
need to get a grip on everything from the cost of capital to debt analytics, corporate
bonds, derivatives, and more.

Contributor Bio
MICHAEL TALLIARD (BEULAH, MI) is an economic consultant and professor of finance.
His financial experience ranges from nonprofits to large corporations and even to small
business owners. He is the author of the previous edition of Corporate Finance For
Dummies, and many other publications. In his free time, Michael enjoys kayaking!

Comp Titles
Corporate Finance Taillard,
For Dummies
Michael

John
Wiley &
Sons

04/01/2013

9781118412794 £19.99
1118412796
GBP

Paperback

Economics, Finance,
Business & Management

No sales or inventory history loaded for this organisation. If you think there should be or would like to learn how to load this data, Click here.
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Shopify For Dummies
Paul Waddy

Summary
Over recent years, and particularly during the pandemic, eCommerce has grown
rapidly. This book is for those people that want to know how to start selling online, but
don’t know where to start. It takes readers through the steps for launching a store
on the popular Shopify platform and how to make the most of the available
features. Includes chapters on getting started, managing inventory, Shopify marketing,
analyitics, payments, and shipping. By the end of this book you'll be able to create a
Shopify store and open it!

Contributor Bio

Wiley–Blackwell
9780730394457
Pub Date: 21/11/2021
$26.99/£22.50 UK/€25.40
EU/€27.90 DE
Paperback
384 Pages

Paul is an experienced Ecommerce executive, adviser and speaker with over 12 years
experience. In 2020 Paul was named Number 19 in the Top 50 People in Ecommerce.
Paul is the CEO at The Horse, former Head of Operations at Showpo, and an adviser to
some of Australia's most successful online retailers, ranging from start-up, to $150m+.
Paul's expertise is in helping companies scale profitably, through improved processes
and structure, as well as identifying growth opportunities, and assisting companies
with execution of key projects. The Horse is an Australian success story, known for its
passion for quality and creative direction. Sold worldwide, The Horse is aiming to grow
into one of Australia's leading eCommerce businesses on the back of its recent strong
performances. Paul offers a systematic approach to eCommerce, with the ability to
provide actionable, realistic advice that actually helps grow the bottom line. Whether
it's an overhaul of a company's systems and processes, a P&L health check and benchmarking, a budget built from the ground up, or just ongoing advice and guidance, Paul
is able to help take the pressure off founders who are looking to go to the next level
with their business.

Comp Titles
No comparable titles have been specified.

Wiley EMEA Trade Catalogue March 2022

Launching & Building a Brand For Dummies
Amy Will

Summary
Create a strong brand DNA—and watch it grow
These days, customers want to have a deeply felt connection to the brands behind the
products they're purchasing, which means that if you're starting a business, a strong
brand DNA has got to be part of your creative process from day one. And it needs to be
more than just an abstract idea: to give your brand life—and a bigger chance of
surviving against the competition—you need to have a standout launch strategy and a
set plan for growing your brand in a noisy marketplace.

John Wiley & Sons
9781119748038
Pub Date: 01/03/2022
$26.99/£19.99 UK/€23.10
EU/€24.90 DE
Paperback
362 Pages

In Launching & Building a Brand For Dummies, Amy Will—who launched her first
business at just 24-years-old and has been the brains behind four strong and
buzzworthy brands—covers everything from crafting a powerful brand identity and
planning that all-important launch to being prepared to scale up as you begin to take
off. She reveals crucial lessons from her personal experience in launching five
companies, as well as detailing case studies from some of the strongest brands out
there, accompanied by insights and advice from successful founders and branding
experts.
Stand out on social media
Create viral campaigns
Build on Customer Loyalty and LongevityDeal with the competition
Whether you're thinking of starting a business or are already building up your market
share, memorable brand identity will be the key to—and Launching & Building a Brand
For Dummies one of the secrets of—your future standout success.

Contributor Bio
Amy Will launched her first business at just 24 years old, and has since established
four successful and buzzworthy brands. With a Bachelors degree from California
Lutheran University in marketing and communications, Amys expertise lies in SEO
strategy, intentional content creation, digital community building, and strategic
business partnerships as a serial entrepreneur.

Comp Titles
No comparable titles have been specified.
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Search Engine Optimization All–in–One For Dummies(4th
Edition)

Bruce Clay, Kristopher B. Jones

Summary
Get search engines to rank your site as the No. 1 result with help from this
comprehensive resource
What's the best hiding place in the world? The second page of Google's search results!
If you want your website to be found, you need to make sure it appears prominently
on search engines. In Search Engine Optimization All-in-One For Dummies, you'll find
practical and easy-to-follow advice to increase your site's chances of landing that
coveted No. 1 spot on Google, Bing, and other popular search engines.
John Wiley & Sons
9781119837497
Pub Date: 29/03/2022
$39.99/£27.99 UK/€34.20
EU/€33.90 DE
Paperback
784 Pages

You'll discover how search engines decide which websites to rank highly, how to
optimize your site for your best chance at the first page of organic results, what
keywords to target, and even how to make your site internationally visible. You'll also
find out how to:
Optimize your webpage with responsive design that makes it irresistible to
Google
Create a keyword strategy that keeps interested and engaged visitors flowing to
your website
Generate the backlinks that will teach Google you're a trusted resource and help
you climb the search engine results page
Perfect for webmasters, bloggers, e-commerce professionals, and anyone else looking
for more online visibility, Search Engine Optimization All-in-One For Dummies is a
must-have guide to improving the quantity and quality of your web traffic.

Contributor Bio
Bruce Clay (Simi Valley, CA), considered by many to be the father of search engine
optimization, has been working in the field since 1996. His company, Bruce Clay Inc.,
coaches companies in improving their online presence, search results, and audience.

Comp Titles
Search Engine Optimization All–in–One
For Dummies

Clay,
Bruce

John Wiley &
Sons

09/10/2015

9781118921753 £27.99
1118921755
GBP

No sales or inventory history loaded for this organisation. If you think there should be or would like to learn how to load this data, Click here.
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Taxes For Dummies
2022 Edition
Eric Tyson

Summary
Take the anxiety out of tax season and file your return with confidence
In Taxes For Dummies, 2022 Edition, you’ll get line-by-line advice and plan ahead
strategies that take the fear and anxiety out of tax season and save you money now
and in the months and years ahead. This completely updated edition includes detailed
coverage of the numerous tax bills have passed in recent years. You’ll learn everything
you need to know to file your own taxes with confidence and intelligently plan
year-round tax strategies.
In this book, you’ll:
John Wiley & Sons
9781119858454
Pub Date: 24/02/2022
$24.99/£18.99 UK/€21.40
EU/€22.90 DE
Paperback
576 Pages

Discover how to take advantage of every deduction and tax credit that applies to
your specific circumstances
Learn to navigate the IRS website and the newest versions of the most popular
online tax preparation and filing options
Understand new retirement account options and the implications of new foreign
taxation rules
Plan ongoing, multi-year tax strategies that will help you achieve your financial
goals at every stage of your life
Taxes For Dummies, 2022 Edition is the perfect resource for any United States
taxpayer planning to file their own 2021 taxes. Whether you’re a first-time taxpayer, an
expat filing from outside the US, or a seasoned veteran of tax season looking for the
latest deductions and strategies to reduce your tax bill, this book is a
must-read resource that’ll transform how you think about taxes.

Contributor Bio
Eric Tyson (Weston, CT) is a veteran Dummies author with dozens of books published
in the business and finance space. Tyson has worked as a consultant for business
management and finance. He has dedicated his life to helping business owners and
consumers find financial success in whatever they are doing. He is the author of all
previous editions of Taxes For Dummies, Personal Finance For Dummies, Investing For
Dummies, Investing in Your 20s & 30s For Dummies, Personal Finance in Your 20s &
30s For Dummies, etc., Margaret Munro (Montpelier, VT) is an enrolled agent with
decades of experience in handling tax cases. She has been an annual co-author on this
project since Taxes 2005 For Dummies.

Comp Titles
No comparable titles have been specified.
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Financial Modeling in Excel For Dummies(2nd Edition)
Danielle Stein Fairhurst

Summary
Turn your financial data into insightful decisions with this straightforward
guide to financial modeling with Excel
Interested in learning how to build practical financial models and forecasts but
concerned that you don’t have the math skills or technical know-how? We’ve got you
covered! Financial decision-making has never been easier than with Financial Modeling
in Excel For Dummies. Whether you work at a mom-and-pop retail store or a
multinational corporation, you can learn how to build budgets, project your profits into
the future, model capital depreciation, value your assets, and more.

John Wiley & Sons
9781119844518
Pub Date: 07/03/2022
$39.99/£30.99 UK/€34.20
EU/€37.90 DE
Paperback
352 Pages

You’ll learn by doing as this book walks you through practical, hands-on exercises to
help you build powerful models using just a regular version of Excel, which you’ve
probably already got on your PC. You’ll also:
Master the tools and strategies that help you draw insights from numbers and
data you’ve already got
Build a successful financial model from scratch, or work with and modify an
existing one to your liking
Create new and unexpected business strategies with the ideas and
conclusions you generate with scenario analysis
Don’t go buying specialized software or hiring that expensive consultant when you
don’t need either one. If you’ve got this book and a working version of Microsoft Excel,
you’ve got all the tools you need to build sophisticated and useful financial models in
no time!

Contributor Bio
DANIELLE FAIRHURST (SYDNEY, AUSTRALIA) is the principal of Plum Solutions, a
Sydney-based financial modeling consultancy, where she helps her clients create
meaningful financial models for business analysis. She is regularly engaged around
Australia and globally as a speaker, course facilitator, financial modelling consultant,
and analyst.

Comp Titles
Financial Modeling in Excel For Fairhurst, Danielle
Dummies
Stein

John Wiley &
Sons

02/06/2017

9781119357544 £21.99
1119357543
GBP

No sales or inventory history loaded for this organisation. If you think there should be or would like to learn how to load this data, Click here.
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Excel VBA Programming For Dummies(6th Edition)
Michael Alexander, Dick Kusleika

Summary
Excel VBA Programming For Dummies, 6th Edition will take your Excel knowledge to
the next level. Make Excel work for you through visual basic applications programming.
This book is not an introductory course to Excel, but it will help enhance your Excel
experience once you already know the basics.

Contributor Bio
Dick Kusleika (Omaha, NE) has been helping users get the most out of Microsoft Office
products for more than twenty-five years through online forums, blogging, books, and
conferences.
John Wiley & Sons
9781119843078
Pub Date: 08/03/2022
$39.99/£30.99 UK/€34.20
EU/€37.90 DE
Paperback
416 Pages

Comp Titles
Excel VBA Programming For
Dummies

Alexander,
Michael

John Wiley &
Sons

14/12/2018

9781119518174 £24.99
1119518172
GBP

No sales or inventory history loaded for this organisation. If you think there should be or would like to learn how to load this data, Click here.
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Statistical Analysis with Excel For Dummies(5th Edition)
Joseph Schmuller

Summary
Become a stats superstar by using Excel to reveal the powerful
secrets of statistics
Microsoft Excel offers numerous possibilities for statistical analysis—and you don’t have
to be a math wizard to unlock them. In Statistical Analysis with Excel For Dummies,
fully updated for the 2021 version of Excel, you’ll hit the ground running
with straightforward techniques and practical guidance to unlock the power of statistics
in Excel.

John Wiley & Sons
9781119844549
Pub Date: 08/03/2022
$39.99/£30.99 UK/€34.20
EU/€37.90 DE
Paperback
552 Pages

Bypass unnecessary jargon and skip right to mastering formulas, functions,
charts, probabilities, distributions, and correlations. Written for professionals and
students without a background in statistics or math, you’ll learn to create, interpret,
and translate statistics—and have fun doing it!
In this book you’ll find out how to:
Understand, describe, and summarize any kind of data, from sports stats to sales
figures
Confidently draw conclusions from your analyses, make accurate predictions,
and calculate correlations
Model the probabilities of future outcomes based on past data
Perform statistical analysis on any platform: Windows, Mac, or iPad
Access additional resources and practice templates through Dummies.com
For anyone who’s ever wanted to unleash the full potential of statistical analysis
in Excel—and impress your colleagues or classmates along the way—Statistical Analysis
with Excel For Dummies walks you through the foundational concepts of analyzing
statistics and the step-by-step methods you use to apply them.

Contributor Bio
JOSEPH SCHMULLER (JACKSONVILLE, FL) is a research scholar at the University of
North Florida. He has taught statistics at both undergraduate and graduate levels. He is
the author of all previous editions of Statistical Analysis with Excel For Dummies.

Comp Titles
Statistical Analysis with Excel For Schmuller,
Dummies
Joseph

John Wiley &
Sons

30/09/2016

9781119271154 £24.99
1119271150
GBP

No sales or inventory history loaded for this organisation. If you think there should be or would like to learn how to load this data, Click here.
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Excel Workbook For Dummies(2nd Edition)
Paul McFedries, Greg Harvey

Summary
Get practical walkthroughs for the most useful Excel features
Looking for easy-to-understand, practical guidance on how to go from Excel newbie to
number crunching pro? Excel Workbook For Dummies is the hands-on tutorial you've
been waiting for.
This step-by-step guide is packed with exercises that walk you through the basic and
advanced functions and formulas included in Excel. At your own speed, you'll learn how
to enter data, format your spreadsheet, and apply the mathematical and statistical
capabilities of the program.

John Wiley & Sons
9781119832157
Pub Date: 09/03/2022
$29.99/£22.99 UK/€25.70
EU/€27.90 DE
Paperback
416 Pages

Work through the book from start to finish or, if you'd prefer, jump right to the section
that's giving you trouble, whether that's data visualization, macros, analysis, or
anything else. You can also:
Brush up on and practice time-saving keyboard shortcuts for popular commands
and actions
Get a handle on multi-functional and practical pivot tables with intuitive practice
exercises
Learn to secure your data with spreadsheet password protections
Perfect for new users of Excel, Excel Workbook For Dummies is also the ideal resource
for those who know their way around a spreadsheet but need a refresher on some of
the more advanced features of this powerful program.

Contributor Bio
PAUL MCFEDRIES (Toronto, ONT CANADA) probably spends most of his time writing
technology books. He's credited on over 160 publications with topics ranging from
Windows 10, Microsoft Office, Apple gadgets, and Amazon Alexa. His most recent For
Dummies titles cover Google's G Suite, Cord Cutting, and Excel data analysis. Greg
Harvey authored all previous editions of this book before passing away in January
2020.

Comp Titles
Excel Workbook For Dummies Harvey, Greg John Wiley & Sons 21/04/2006

9780471798453
£16.99 GBP Paperback
0471798452
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Office 2021 For Seniors For Dummies
Faithe Wempen

Summary
Send emails, stay on top of your finances, and manage your everyday life with
this no-experience-necessary Office 2021 handbook
Microsoft Office offers huge benefits to people of all ages. The popular software suite
has always made creating to-do lists, sending emails, drafting documents, and
processing spreadsheets a breeze, and the updates and upgrades found in Office 2021
make those tasks even easier.

John Wiley & Sons
9781119844570
Pub Date: 09/03/2022
$29.99/£22.99 UK/€25.70
EU/€27.90 DE
Paperback
368 Pages

Office For Seniors For Dummies offers step-by-step instructions to learn every part of
Office 2021, including Word, Excel, and PowerPoint. This trusted guide starts at the
very beginning, showing you how to start each application and understand the
interface. It walks you through the most commonly used functions of each program
and explains how to apply it in your everyday life. Written in large, crystal-clear type
and full of helpful images and screenshots, the book also demonstrates how to:
Stay in touch with friends and family using Office 2021's built-in communications
tools, including Outlook
Keep your finances up to date with functional spreadsheets in Excel
Take advantage of existing Office templates for things like budgets, letters, faxes,
and more
You don't have to be a computer scientist to get the most out of Office 2021. Let this
handy guide clarify and demystify some of the most practical and user-friendly
applications available today.

Contributor Bio
FAITHE WEMPEN (NOBLESVILLE, IN) is a Microsoft Office Master Instructor with more
than fifteen years of experience. She has written more than 150 titles in the tech space
including the previous edition of Office 2021 For Seniors For Dummies. She is and
adjunct professor of Computer Information Technology at Indiana University/Purdue
University at Indianapolis.

Comp Titles
Office 2019 For Seniors For
Dummies

Wempen,
Faithe

John Wiley &
Sons

14/12/2018

9781119517979 £19.99
1119517974
GBP
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Microsoft Power BI For Dummies
Jack A. Hyman

Summary
Reveal the insights behind your company’s data with Microsoft Power BI
Microsoft Power BI allows intuitive access to data that can power intelligent business
decisions and insightful strategies. The question is, do you have the Power BI skills to
make your organization’s numbers spill their secrets?
In Microsoft Power BI For Dummies, expert lecturer, consultant, and author Jack
Hyman delivers a start-to-finish guide to applying the Power BI platform to your own
firm’s data. You’ll discover how to start exploring your data sources, build data models,
visualize your results, and create compelling reports that motivate decisive action.
John Wiley & Sons
9781119824879
Pub Date: 16/03/2022
$34.99/£26.99 UK/€30.00
EU/€32.90 DE
Paperback
464 Pages

Tackle the basics of Microsoft Power BI and, when you’re done with that, move
on to advanced functions like accessing data with DAX and app integrations
Guide your organization’s direction and decisions with rock-solid
conclusions based on real-world data
Impress your bosses and confidently lead your direct reports
with exciting insights drawn from Power BI’s useful visualization tools
It’s one thing for your company to have data at its disposal. It’s another thing entirely
to know what to do with it. Microsoft Power BI For Dummies is the straightforward
blueprint you need to apply one of the most powerful business intelligence tools on the
market to your firm’s existing data.

Contributor Bio
Jack Hyman (metro Atlanta, GA) is CEO of HyerTek, an IT consulting firm that
specializes in Microsoft's business platforms. He is also an associate professor in the
Computer Information Sciences department at University of the Cumberlands. Jack has
authored numerous custom B2B books in the For Dummies series along with study
guides for certification on the Microsoft Azure cloud platform.

Comp Titles
No comparable titles have been specified.
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Security Awareness For Dummies
Ira Winkler

Summary
Make security a priority on your team
Every organization needs a strong security program. One recent study estimated that a
hacker attack occurs somewhere every 37 seconds. Since security programs are only
as effective as a team’s willingness to follow their rules and protocols, it’s increasingly
necessary to have not just a widely accessible gold standard of security, but also a
practical plan for rolling it out and getting others on board with following it. Security
Awareness For Dummies gives you the blueprint for implementing this sort of holistic
and hyper-secure program in your organization.

John Wiley & Sons
9781119720928
Pub Date: 29/03/2022
$29.99/£21.99 UK/€25.70
EU/€26.90 DE
Paperback
320 Pages

Written by one of the world’s most influential security professionals—and an
Information Systems Security Association Hall of Famer—this pragmatic and easy-tofollow book provides a framework for creating new and highly effective awareness
programs from scratch, as well as steps to take to improve on existing ones. It also
covers how to measure and evaluate the success of your program and highlight its
value to management.
Customize and create your own program
Make employees aware of the importance of security
Develop metrics for success
Follow industry-specific sample programs
Cyberattacks aren’t going away anytime soon: get this smart, friendly guide on how to
get a workgroup on board with their role in security and save your organization big
money in the long run.

Contributor Bio
Ira Winkler (Anapolis, MD) CISSP, is President of Secure Mentem and is considered one
of the world?s most influential security professionals. He often assists organizations in
developing cost-effective security programs. Ira also won the Hall of Fame award from
the Information Systems Security Association, as well as several other prestigious
industry awards. Most recently, CSO Magazine named Ira a CSO Compass Award
winner as The Awareness Crusader. Ira is also a columnist for DarkReading and
ComputerWorld, and he writes for several other industry publications. He has been a
keynote speaker at almost every major information security related event and has
keynoted events in many diverse industries.
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Decision Intelligence For Dummies
Pamela Baker

Summary
Learn to use, and not be used by, data to make more insightful decisions
The availability of data and various forms of AI unlock countless possibilities
for business decision makers. But what do you do when you feel pressured to cede
your position in the decision-making process altogether?
Decision Intelligence For Dummies pumps the brakes on the growing trend to take
human beings out of the decision loop and walks you through the best way to make
data-informed but human-driven decisions. The book shows you how to achieve
maximum flexibility by using every available resource, and not just raw data, to make
the most insightful decisions possible.
John Wiley & Sons
9781119824848
Pub Date: 08/03/2022
$34.99/£26.99 UK/€30.00
EU/€32.90 DE
Paperback
384 Pages

In this timely book, you’ll learn to:
Make data a means to an end, rather than an end in itself, by expanding
your decision-making inquiries
Find a new path to solid decisions that includes, but isn’t dominated, by
quantitative data
Measure the results of your new framework to prove its effectiveness and
efficiency and expand it to a whole team or company
Perfect for business leaders in technology and finance, Decision
Intelligence For Dummies is ideal for anyone who recognizes that data is not the only
powerful tool in your decision-making toolbox. This book shows you how to be guided,
and not ruled, by the data.

Contributor Bio
Pam Baker (Columbus, GA) is a recognized and respected business analyst and
journalist with work primarily focused on the worlds of big data, artifical intelligence,
machine learning, business intelligence, and data analysis. She's contributed to
numerous business and tech publication and is the author of Data Divination - Big Data
Strategies (Cengage, 2014).
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Organic Chemistry I Workbook For Dummies(2nd Edition)
Arthur Winter

Summary
Need help with organic chemistry? Get extra practice with this workbook
If you’re looking for a little extra help with organic chemistry than your Organic
Chemistry I class offers, Organic Chemistry I Workbook For Dummies is exactly what
you need! It lets you take the theories you’re learning (and maybe struggling with) in
class and practice them in the same format you’ll find on class exams and other
licensing exams, like the MCAT. It offers tips and tricks to memorize difficult concepts
and shortcuts to solving problems.

John Wiley & Sons
9781119855774
Pub Date: 28/03/2022
$24.99/£18.99 UK/€21.40
EU/€22.90 DE
Paperback

This reference guide and practice book explains the concepts of organic
chemistry (such as functional groups, resonance, alkanes, and stereochemistry) in a
concise, easy-to-understand format that helps you refine your skills. It
also includes real practice with hundreds of exam questions to test your knowledge.
Walk through the answers and clearly identify where you went wrong (or right)
with each problem
Get practical advice on acing your exams
Use organic chemistry in practical applications

384 Pages

Organic Chemistry I Workbook For Dummies provides you with opportunities to
review the material and practice solving problems based on the topics covered in a
typical Organic Chemistry I course. With the help of this practical reference,
you can face down your exam and pass on to Organic Chemistry II with confidence!

Contributor Bio
Arthur Winter, PhD, (Ames, IA) is the author of the popular Organic Chemistry Help!
website at chemhelper.com. A self-professed workaholic, his special focus is on
magneto-organic materials (except during the summer months when he plays golf, the
winter months when he hibernates, and the important sporting months when he can be
found cheering the Terps and the Steelers).
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Robert's Rules For Dummies(4th Edition)
C. Alan Jennings

Summary
ALL THOSE IN FAVOR, SAY AYE!

Robert’s Rules have been used by organizations for over a century -- and
understanding the complicated description of parliamentary procedures can be
confusing. Robert’s Rules For Dummies 4ecan help any organization better use Robert’s
Rules to run effective meetings, hold elections, make motions, and know when to call it
quits. There’s no better guide to getting acquainted with than Robert’s Rules For
Dummies 4e, written by certified PRP: Alan Jennings

UPDATES:
John Wiley & Sons
9781119824589
Pub Date: 29/03/2022
$19.99/£15.99 UK/€17.10
EU/€19.90 DE
Paperback

Understanding the most up-to-date revision of Robert’s Rules (12th Edition)
Sample rules for electronic meetings

Contributor Bio
C. ALAN JENNINGS (Baton Rouge, LA) holds a Professional Registered Parliamentarian
(PRP) credential from the National Association of Parliamentarians. He is past president
of the Louisiana Association of Parliamentarians, and he is a member of the American
Institute of Parliamentarians.
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GED Test For Dummies with Online Practice(5th Edition)
with Online Practice
Collins

Summary
Everything you need to succeed on the GED Test, plus a bonus mobile app for
on-the-go study and practice!

Prepare to do your best on the GED Test! Get the review and practice materials you
need to take – and slay – the exam with confidence. GED Test For Dummies, 5th
Edition provides an in-depth overview and deep content review for all test sections.
You’ll be able to answer GED practice questions for each subject area, plus you’ll have
access to two complete practice exams in the book and in the companion mobile app!
John Wiley & Sons
9781119677239
Pub Date: 14/03/2022
$26.99/£19.99 UK/€23.10
EU/€24.90 DE
Paperback

Get ready to succeed on test day and get on your way to achieving your goals with this
GED study guide that shares test-taking strategies for all the subjects covered on the
exam. You’ll find clear information for hands-on learning. GED Test For Dummies
supports you in meeting your goals. This easy-to-use guide can help you get a higher
score and earn your GED.

512 Pages

Improve grammar and punctuation skills
Get comfortable with the types of reading passages on the test
Gain confidence in solving math and science problems
Study for Mathematical Reasoning, Social Studies, Science, and Reasoning
Through Language Arts questions
The book also connects you to the GED Test For Dummies mobile app with two practice
tests. Whether you’re using the app or the book, you’ll have GED practice for passing
the four subject exams, which cover Math, Language Arts, Science, and Social Studies.
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Police Officer Exam For Dummies(2nd Edition)
Tracey Biscontini

Summary
Prepare to serve your community with this easy-to-follow guide for future
police officers
Open positions for police officers and detectives are expected to expand dramatically
over the next decade. The time is right if you're looking to become a new police officer
in your town or city. And whether you're hoping to become a local, county, state, or
federal law enforcement official, the Police Officer Exam For Dummies has all the info
you need to prepare for and pass the National Police Officer Selection Test or your local
police officer exam with flying colors.

John Wiley & Sons
9781119860556
Pub Date: 31/03/2022
$22.99/£17.99 UK/€19.70
EU/€21.90 DE
Paperback
416 Pages

From the low-down on physical ability testing and the personal background interview,
to targeted reviews of judgment skills, map reading, memory, observation, and recall,
this guide will whip you into shape for the police officer test in no time at all.
In this book, you'll:
Get the instruction you need to find your confidence and banish test anxiety for
good
Learn memory aids and tips so you can master the observation and recall test
Get actionable and practicable test-taking strategies that actually improve your
performance on the exam
So, stop rubbing that rabbit's foot and start preparing like the pros do, with the Police
Officer Exam For Dummies!

Contributor Bio
Raymond E. Foster (San Dimas, CA) BA, MPA, was a lieutenant for the Los Angeles
Police Department and has more than 25 years' experience as a police officer. He has
taught courses at California State University, Fullerton, including Police Technology,
Computer Crime, and Crime and Delinquency. Foster owns High-Tech Criminal Justice,
a service providing online resources for criminal justice practitioners. Tracey Biscontini
(Jenkins Township, PA) is the founder and CEO of Northeast Editing, Inc., a full-service
educational development company specializing in test preparation that has been in
business for 30 years.
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Flipping Houses For Dummies(4th Edition)
Ralph R. Roberts, Joseph Kraynak

Summary
WELCOME DUMMIES TO THE NEIGHBORHOOD
Flipping Houses For Dummies 4e can give HGTV fans the foundation they need to start
flipping houses and find success. With expert tips and tricks, it’s not as hard to get
started as it may seem. Learn how to find the perfect property, identify great
opportunities on foreclosure properties, get creative with your renovations, and make a
profit on the sale. With Dummies as your head contractor, any house can become your
next successful flip!
INSIDE:
· Finding the right property
John Wiley & Sons
9781119861010
Pub Date: 29/03/2022
$24.99/£17.99 UK/€21.40
EU/€21.90 DE
Paperback

· Laws and regulations for every state

400 Pages

· Flipping tips for both investors and contractors

· Successfully completing a renovation
· Selling for a big profit

· Expanded content on hiring and working with contractors

Contributor Bio
RALPH ROBERTS (WARREN, MI) is a real estate expert, investor, and author. He has
sold over 10,000 homes, and focuses on affordable housing. He wants to help
everyone become a homeowner! Ralph is the author of the previous edition of
Foreclosure Investing For Dummies, as well as many other publications.
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Indigenous Australia For Kids For Dummies
Larissa Behrendt

Summary
A comprehensive, relevant, and accessible look at all aspects of Indigenous
Australian history and culture
Indigenous Australia For Kids For Dummies is here to enlighten you about the history,
struggles and triumphs of the diverse peoples that make up Australia’s Indigenous
communities. Did you know that Australia is home to the world’s oldest culture?
Experience 60,000 years of history and culture, plus, get right up-to-the-minute, with
amazing facts about Indigenous sports and entertainment figures and info on what
matters to Indigenous peoples today.

Wiley–Blackwell
9780730390336
Pub Date: 21/11/2021
$16.99/£16.95 UK/€19.20
EU/€20.90 DE
Paperback
456 Pages

This interactive book has loads of features that will engage and excite readers aged
10-15 years old – and their teachers and parents! Featuring profiles of celebrated
Indigenous people like Cathy Freeman and Albert Namatjira, as well as fun research
projects and hands-on activities that bring Indigenous Australia to life. Ever wanted to
connect with your local Indigenous communities? This book will give you ideas about
how you can connect with First Nations peoples and other interactive ways to extend
your learning out of the book.
Discover the rich culture, long history and special values of the world’s oldest
race
Learn about Indigenous art, song, dance, literature and contributions to
contemporary Australia
Impress friends and family with your knowledge of Australian colonisation and
Indigenous rights
Figure out what’s going on in the lives of Indigenous Australians today – and bust
the most common myths
This book is perfect for young readers who want to appreciate and understand the
diverse, proud, and fascinating peoples that make up Australia's Indigenous
communities.

Contributor Bio
Larissa Behrendt is the Distinguished Professor at the University of Technology Sydney
and at the Director of Research and Academic Programs Jumbunna Institute of
Indigenous Education and Research. She is the host of Speaking Out on ABC Radio.
She has published numerous textbooks on Indigenous legal issues. She is a member of
the Academy of Arts and Sciences and a founding member of the Australian Academy
of Law. Her most recent book is Finding Eliza: Colonial Power and Storytelling. Larissa
wrote and directed the feature films, After the Apology and Innocence Betrayed and
has written and produced several short films. She won the 2018 Australian Directors
Guild Award for Best Direction in a Feature Documentary.
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Australian Politics For Dummies(2nd Edition)
Nick Economou, Zareh Ghazarian

Summary
Understand Aussie politics and make your vote count!
Australian Politics For Dummies gives you a helping hand as you get to grips with the
good, the bad and the ugly of Australian politics. Seasoned political punters and voting
novices alike will find fascinating facts and top thrills in in this essential guide. Master
the ins and outs of elections, parties and policies. In no time, you'll be discussing and
debating the biggest issues with ease. Down under, we all have to vote. It's one of the
many beautiful things about this land of ours, and this book will help you learn why
(and how) to cast that ballot.

Wiley–Blackwell
9780730395423
Pub Date: 21/11/2021
$26.99/£22.50 UK/€25.40
EU/€27.90 DE
Paperback

This updated edition gives you everything you need to cast your vote with confidence.
You'll identify what makes the Australian political system tick, distinguish between the
different political parties and understand the influence of the media in Australian
politics.
Decipher political terminology, make sense of the houses of parliament and
understand why we have minor parties
Learn how Australia's political system evolved and grasp today's voting systems
Make sense of coalition politics and figure out the differences between the Labor
and Liberal parties
Find out why Australia's system of government is described as 'Washminster,'
and discover the Whips and the Usher of the Black Rod

384 Pages

You want to know more about Australian politics, but, if we're being realistic, it's very
complicated. Australian Politics For Dummies clears it all up.

Contributor Bio
Nick Economou is a leading expert in political science. He is a senior lecturer at Monash
University, and a respected author and media commentator. Zareh Ghazarian also
lectures at Monash, has received awards for his research and teaching, and contributes
to media and public debate.
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The Neutrality Trap
From Constructive Engagement to Strategic Disruption in Social Conflict
Bernard S. Mayer, Jacqueline Font-Guzman

Summary
Work for social change through constructive engagement and systems
disruption in this practical resource for social change advocates and conflict
specialists
In The Neutrality Trap, expert mediators and facilitators Bernard Mayer and Jacqueline
N. Font-Guzmán deliver an insightful and practical exploration of how to understand
the conflicts we face as social change agents.
You'll learn about systems disruption and constructive engagement: how to develop the
relationships and change strategies that help people, systems, and societies confront
their most important social challenges. In this important book, you will:
John Wiley & Sons
9781119793243
Pub Date: 22/03/2022
$25.00/£18.99 UK/€21.40
EU/€22.90 DE
Hardcover
256 Pages

Discover how to challenge the status quo in an effective way
Practice how to "get into good trouble," and pick the battles worth fighting
Learn to be strategic in your approach to social change and sustain your efforts
over the long term
Perfect for anyone interested in progressing and achieving social justice, The Neutrality
Trap is an indispensable guide to engaging in and managing the necessary conflict that
comes with meaningful change.

Contributor Bio
Bernie Mayer is an influential voice in the field of conflict and resolution studies. In the
past several months, Mayers books Beyond Neutrality and Staying with Conflict have
been cited (and the author consulted) by many conflict intervention and peace building
organizations who are seeking to adapt to the challenges of COVID-19, racism, and
privilege. Mayer has been a conflict specialist, mediator, trainer, teacher, and
researcher for more than 40 years. Jacqueline N. Font-Guzmán is an experienced
lawyer, mediator, and facilitator. For the last 14 years, shes been on the faculty at
Creighton University teaching and researching topics of structural injustice, culture,
gender, racism, colonialism, and organizing for social justice. Shes been recognized for
her scholarship and practice in the conflict field through a Fulbright grant and by way
of awards shes received in Spain, Puerto Rico, and the United States. Her awardwinning book, Experiencing Puerto Rican Citizenship and Cultural Nationalism (2015),
explores how Puerto Ricans experience and resist colonialism as they forge their
national identity at the margin of the US nation. The authors have been close
colleagues and friends for over 14 years and were founding faculty members of the
Negotiation and Conflict Resolution Program (formerly the Werner Institute) at
Creighton University. During that time, they collaborated on courses, presentations,
research, and conflict interventions.
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AI–Enabled Analytics for Business
A Roadmap for Becoming an Analytics Powerhouse
Lawrence S. Maisel, Robert J. Zwerling, Jesper H. Sorensen

Summary
We are entering the era of digital transformation where human and artificial
intelligence (AI) work hand in hand to achieve data driven performance.

John Wiley & Sons
9781119736080
Pub Date: 29/03/2022
$45.00/£34.99 UK/€38.50
EU/€42.90 DE
Hardcover
224 Pages

Today, more than ever, businesses are expected to possess the talent, tools, processes,
and capabilities to enable their organizations to implement and utilize continuous
analysis of past business performance and events to gain forward-looking insight to
drive business decisions and actions. AI-Enabled Analytics in Business is your
Roadmap to meet this essential business capability. To ensure we can plan for the
future vs react to the future when it arrives, we need to develop and deploy a toolbox
of tools, techniques, and effective processes to reveal forward-looking unbiased
insights that help us understand significant patterns, relationships, and trends. This
book promotes clarity to enable you to make better decisions from insights about the
future.
Learn how advanced analytics ensures that your people have the right
information at the right time to gain critical insights and
performance opportunities
Empower better, smarter decision making by implementing AI-enabled
analytics decision support tools
Uncover patterns and insights in data, and discover facts about your business
that will unlock greater performance
Gain inspiration from practical examples and use cases showing how to move
your business toward AI-Enabled decision making
AI-Enabled Analytics in Business is a must-have practical resource for directors,
officers, and executives across various functional disciplines who seek increased
business performance and valuation.

Contributor Bio
Larry Maisel, CPA, CGMA (Mt. Kisko, NY) ) is the Managing Partner of DecisionVu, a
management consultancy specializing in Corporate Performance Management, Strategy
Management, and IT Value Management. Maisel co-created with Drs. Kaplan and
Norton, the Balanced Scorecard Approach, was former Editor-in-Chief of Warren
Gorham s Corporate Finance Network and Journal of Cost Management, authored
IFAC's IGPG on "Predictive Business Analytics", and member of editorial advisory board
of Journal of Strategic Performance Measures. Robert J. Zwerling (Newport Beach, CA)
is Managing Director at Aurora Predictions which provided AI-enabled analytics
software that snaps on to finance, operations, and sales data in systems and
spreadsheets to automatically reveal insights that reduce cost, improve efficiency, and
increase revenue that a data scientist would otherwise be needed to find. He is also the
co-founder of Finance Analytics Institute, which teaches the "How To" implement data
driven decisions with analytics through papers, articles, and the Analytics Academy.
Zwerling has a Bachelor in Engineering (Magna Cum Laude) in mechanical engineering
Stony Brook University, and Master of Science in Mechanical Engineering (major in
thermodynamics and fluid mechanics) from CSU Los Angeles. He is a member Tau Beta
Pi engineering honor society, and licensed Professional Engineer, Mechanical
Engineering in CA. Jesper H. Sorensen (San Mateo, CA) is co-founder of the Finance
Analytics Institute and a Senior Finance Director in a Fortune 100 Technology company
with a proven track record of advancing the analytics agenda. His career includes IBM,
DuPont, and Oracle where he has held leading large global finance teams and had roles
as a controller, head of FP&A, and divisional CFO.
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The Awakened Mind
How to Master Growth Mindset and Overcome Immunity to Change
Michael Bunting

Summary
Many people know what they should be doing to further their performance, but
struggle to make real change. They might focus on skill development without
developing the awareness to understand where, how and why their actions fall short of
their values. One third of the average person’s time and energy is used up in image
management and politics, having a profound effect on organisations. The solution is a
psychologically safe, developmental, growth mindset culture. This book shows
individuals and organisations how to implement this within a simple, elegant
framework. From the author of The Mindful Leader, this book will transform individuals
and organisations by enhancing both performance and wellbeing.

Contributor Bio
Wiley–Blackwell
9780730395515
Pub Date: 21/11/2021
$23.00/£16.95 UK/€19.20
EU/€20.90 DE
Paperback
224 Pages

Michael Bunting is a globally recognised authority on mindfulness training and business
leadership. Michael is the founder of prominent leadership consultancy WorkSmart
Australia, a certified B Corp, and The Mindful Leader - the worlds most comprehensive
online portal for mindful leadership. He has trained and coached thousands of leaders from CEOs to front-line managers, with a client base that includes numerous global
multinationals. In 2015, he teamed up with the biggest names in the field of leadership
research - Jim Kouzes and Barry Posner to co-author Extraordinary Leadership in
Australia s #1 ranked Global Executive MBA. Michael has engaged in a disciplined
personal mindfulness practice for over 23 years and has taught mindful leadership to
businesses and governments for more than 16 years. His clients include Novartis,
Hilton Hotels, Rio Tinto, EY, PWC and many more.
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Prep, Push, Pivot
Essential Career Strategies for Underrepresented Women
Octavia Goredema

Summary
Advance your career with this insightful playbook for underrepresented
women
In Prep, Push, Pivot, award-winning career coach and author Octavia Goredema
delivers an indispensable career coaching guide for women looking for a new job,
dealing with job loss, pivoting to a new career, or returning to the workforce after an
extended absence.
You’ll discover practical strategies you can implement at crucial times during
your career, ensuring your considerable talents and skills are used to their full
potential. In this important book, you’ll:

John Wiley & Sons
9781119789079
Pub Date: 08/03/2022
$25.00/£18.99 UK/€21.40
EU/€22.90 DE
Hardcover
224 Pages

Discover your true worth, cement your career values, and carve out a realistic
and aspirational career plan
Learn how to position yourself for a promotion, navigate a break in your career,
and integrate your role as a mother or caregiver with your professional life
Deal with monumental career changes, contribute to the development of the
women around you, and benefit from an array of professional resources in your
journey forward
Perfect for women who are ready to overcome any obstacles that await them, Prep,
Push, Pivot is a thoughtful road map to help women chart their professional and
personal success.

Contributor Bio
Octavia Goredema is an award-winning career coach and writer based in Los Angeles.
Her work focuses on advancing career opportunities for underrepresented
professionals, and accelerating diversity, inclusion, and equity. Her writing has
appeared in The Guardian, Grazia magazine, Black Enterprise, and more. Octavias
career development content has been shared by leading institutions including the
White House Initiative on Educational Excellence for African Americans and the United
Nations HeForShe campaign. Goredema produces monthly career columns for leading
corporations including Thrive Global, Robert Half International, and PayScale.
Goredema is the founder of Twenty Ten Agency, a company that provides career
coaching to underrepresented professionals at leading corporations across the United
States including Dow Jones, Tinder, General Motors, Walgreens, and SurveyMonkey.
She also founded Twenty Ten Talent, a pioneering digital platform dedicated to helping
Black women accelerate their careers, and its predecessor, Twenty Ten Club, a platform
dedicated to supporting Black female entrepreneurs.
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Green Six Sigma
Harnessing the Power of Lean Six Sigma for Sustainable Climate Change
Initiatives
Ron Basu

Summary
Apply the tried-and-tested principles of Six Sigma to the fight against climate
change
In this much needed book, Dr Ron Basu delivers an insightful exploration as well as
sage advice on how to apply the principles of Lean Six Sigma to today’s climate
crisis. Green Six Sigma: A Lean Approach to Sustainable Climate Change Initiatives is
an adaption of Lean Six Sigma for climate change initiatives. How can we use Green
Six Sigma urgently and effectively to reduce greenhouse gas emissions and adapt to
the harmful effects of global warming?
John Wiley & Sons
9781119861232
Pub Date: 03/02/2022
$37.50/£29.99 UK/€33.90
EU/€36.90 DE
Hardcover
368 Pages

This practical and workable book covers topics that are highly relevant to the times we
live in:
Climate change challenges and initiatives to mitigate them
Examination of the Green Six Sigma approach, its tools and techniques as well as
modifications to incorporate both the digital revolution and sustainability
Applications of the Green Six Sigma approach to a variety of areas relevant to
climate change and in all economic sectors including energy, transport,
manufacturing, services and agriculture
Green Six Sigma in retrofitting houses and climate adaptation
Guides to the implementation of sustainable climate change initiatives
This book is an eye-opening resource, perfect for anyone responsible for sustainability
or climate change initiatives at their organisations, NGOs or regulatory agencies. It is
also a must-read for academics, managers, participants and practioners of Six Sigma
and Operational Excellence.

Contributor Bio
Ron Basu (London, UK) is Director of RB Consultants and a Visiting Executive Fellow at
Henley Business School. He is also a Visiting Professor at SKEMA Graduate School of
Management, Lille. Previously he worked as a Management Consultant with A.T.
Kearney and then held senior management roles in blue-chip companies including
Unilever and GlaxoSmthKline. Ron is the author or co-author of Total Manufacturing
Solutions, Measuring e-Business Performance, Quality Beyond Six Sigma ,
Implementing Quality, Total Operations Solutions, Total Supply Chain Management,
Implementing Six Sigma and Lean, FIT SIGMA, Managing Project Supply Chains,
Managing Quality in Projects, Managing Global Supply Chains and Managing Projects in
Research and Development. He has also authored a number of peer-reviewed papers in
the operational excellence and project management fields.
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The 1 Day Refund
Take Back Time, Spend it Wisely
Donna McGeorge

Summary
Achieve more by doing less!
We've all done it. Got to the end of the week and had no sense of where, and on what
we have spent our most valuable resource, time. When it comes to time, any of us are
overspending, over budget, and overwhelmed. We are out of control and at risk of
failing at the important things because we are buying into other people's needs,
priorities, problems and dramas.
And it's about time we stopped! It's about time we took steps to create capacity across
our whole lives. We need to find at least 15% extra: Thinking space, Breathing space,
Living space, Working space,
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By giving ourselves more space across all these aspects we can work from a position of
adaptive capacity and taking advantage of the opportunities change provides, rather
than impaired or surge capacity where we don't have the bandwidth to think
differently. You can take back time, spend it wisely and build your capacity for now and
into the future. Your future self will thank you.

Contributor Bio
Donna McGeorge is a speaker, author and mentor who helps people make their work
work. Using a creative, practical approach, she improves workplace effectiveness while
challenging thinking on leadership, productivity and virtual work.
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Suddenly Hybrid
Managing the Modern Meeting
Karin M. Reed, Joseph A. Allen

Summary
Prior to COVID 19, hybrid meetings were relatively rare and consisted of the majority
of attendees being in person with perhaps someone “dialing in” (and often forgot
about). The hybrid meeting that will likely monopolize the way meetings are conducted
from here on out will likely involve a group of people gathered in one conference room,
maybe another group of people gathered in a huddle room somewhere else, and a
variety of folks showing up in their own individual boxes on screen via their personal
webcams. Managing the expectations, participation, and conversation flow for all of
these different constituencies will be fraught with challenges but perhaps some
opportunities as well for the leader who leans into developing new skills.
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This book provides some much-needed early insight and guidance into what works and
what does NOT when it comes to hybrid meetings. Practical, actionable, and
implementable steps organizations can take as they adjust and adopt the hybrid model
will be provided. These actionable steps will be supported by current research as well
as firsthand stories of those who have begun transitioning to this new way of moving
business forward. The primary objectives of this book are:
To be a science-based but practical guide on managing the hybrid meeting, what
will be the “new normal” for the foreseeable future
To highlight new research insights gathered from those who are early in the
transition
To provide actionable best practices based upon the new research, informed by
data from the early days of the pandemic, and supported by groups and teams
science
To illustrate the challenges and opportunities through real-world examples that
can allow readers to “walk in the shoes” of those who are making the transition
to a hybrid meeting world

Contributor Bio
Karin M. Reed (Wake Forest, NC) is CEO of Speaker Dynamics. She is an Emmy-award
winning broadcast journalist turned executive communications specialist with a focus
on modern communication needs. She empowers her clients, whether they come from
the c-suite or the sales force, to speak effortlessly, to any audience, on any platform in person, on camera or through virtual communication tools. She has been a trusted
trainer and consultant for companies ranging from early stage startup to Fortune 500
(e.g., Nike, Lenovo, Duke University, and the Graduate School of Business at Stanford).
Joseph A. Allen, Ph.D. (North Salt Lake, UT), is a professor of industrial and
organizational (I/O) psychology at the University of Utah. His research focuses on the
study of workplace meetings, organizational community engagement, and occupational
safety and health. He has written several books and his articles have appeared in
Human Relations, Human Performance, Journal of Applied Psychology, Journal of
Occupational and Organizational Psychology, Journal of Organizational Behavior,
Journal of Business Psychology, American Psychologist, Accident Analysis and
Prevention, Group and Organization Management. He is an editorial board member for
the Journal of Business and Psychology, Group and Organization Management, and the
European Journal of Work and Organizational Psychology. He directs the Center for
Meeting Effectiveness housed in the Rocky Mountain Center for Occupational and
Environmental Health. In addition, Allen has consulted for more than 350 non-profit
and for-profit organizations. These include animal welfare organizations, human
services organizations, large corporations, government entities, emergency safety and
intelligence agencies, as well as retail conglomerates and external talent management
firms.
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Reimagining Industry Growth
Strategic Partnership Strategies in an Era of Uncertainty
Daniel A. Varroney

Summary
Tap into the potential of strategic partnerships with industry associations in
this groundbreaking new book
Reimagining Industry Growth offers readers a blueprint to harnessing the power of
leading industry associations as strategic partners. By utilizing those partnerships,
business leaders will become able to leverage the collective strength of the supply
chain to overcome challenges, address uncertainty, mitigate risks, and position their
industries for growth.
The book provides an overview of strategic partnerships, how they work, and how they
can be applied to industry relationships with trade associations. It includes:
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Illuminating and factual case studies outlining strategic partnerships in five
different industry segments
Roadmaps for executives to apply the lessons learned from industry success
stories on leveraging relationships with trade associations
Advice on how to move the needle for entire industries via effective strategic
partnerships and achieve unprecedented growth
Ideal for executives, managers, business leaders of all kinds, business students and
professors, and association executives. Reimagining Industry Growth is required
reading for anyone who hopes to tap into the potential strength and value of effective
strategic partnerships.

Contributor Bio
Daniel A. Varroney is the founder of Potomac Core, a strategic consulting firm that
specializes in association transformation. He has built on his own successful career as
an association executive, leading groups with diverse focus, from manufacturing to
high tech to finance and advocacy. Through his own management experience--and
nearly a decade advising association clients--Dan has applied his data-driven strategic
process to the business and market challenges of trade groups and the companies they
represent.
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Signals
Visualizing the 27 Trends Defining the Future of the Global Economy
Jeff Desjardins

Summary
Discover the trends shaping our world, and explore the data underlying them,
in this fascinating visual journey
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In Signals: Charting the New Direction of the Global Economy, Visual Capitalist founder
and editor-in-chief Jeff Desjardins delivers a startlingly insightful and provocative
exploration of the trends shaping our present—and those that will make our future. In
this striking and visual book, the author draws on the oceans of data we’re all
surrounded by to extract profound insights about where we are and where we’re
inexorably headed.
From society and demographics to the environment, digital tech, the markets and
more, the book decodes the signals hiding in reams of publicly available data. It also
includes:
Fascinating and engaging infographics, charts, graphs, and other visuals that
throw into sharp relief the signals hiding in the data
Discussions of the impact that powerful trends are having on the world around
us
A fully populated bibliography with references to the data sources the author has
drawn from
Signals: Charting the New Direction of the Global Economy is a must-read resource
for entrepreneurs, executives, policymakers, and regulators. It also belongs on the
bookshelves of anyone interested in the trends shaping our lives and the future of our
planet.

Contributor Bio
Jeff Desjardins is the Editor-in-Chief of Visual Capitalist, a media site that creates and
curates visuals on business and investing. He has been quoted or featured on Business
Insider, Forbes, CNBC, MarketWatch, The Huffington Post, The World Economic Forum,
and Fast Company.
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The Five Graces of Life and Leadership
Gary Burnison

Summary
Grace. It moves us forward—elevating above any circumstance—and always along the
high road. It is what makes us inherently human—the better self that shines a light for
others.

Contributor Bio
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Gary Burnison (Los Angeles, CA; www.kornferry.com) is the Chief Executive Officer of
Korn Ferry, the preeminent global people and organizational advisory firm. Korn Ferry
helps leaders, organizations and societies succeed by releasing the full power and
potential of people. Its nearly 7,000 colleagues deliver services through Korn Ferry and
its Hay Group and Futurestep divisions. He is also a member of the Firm's Board of
Directors. Gary is a regular contributor to CNBC, CNN, Fox Business and other
international news outlets.
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Move to the Edge, Declare it Center
Everett Harper

Summary
Lead your team, solve problems, and grow your company with effective
strategies for uncertain and unpredictable environments
In Move to the Edge, Declare it Center: Resolving Complex Problems in Uncertain
Times, executive and strategist Everett Harper delivers a powerful and practical take
on solving complicated problems by challenging structural assumptions. You’ll learn to
discover insights quickly by experimenting, iterating quickly, and discovering levers of
change.
In the book, the author offers a new framework for leadership that’s perfectly suited to
an increasingly volatile, uncertain, and unpredictable world. You’ll also get:
John Wiley & Sons
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Effective ways to move forward in situations where there’s no set playbook
Strategies for sustaining your team through highly uncertain times
Problem-solving techniques that don’t require complete information—which is
almost always impossible to get
Move to the Edge, Declare it Center is perfect for business leaders facing complex
problems that require immediate decisions in the face of uncertain outcomes. It’s also
a must-read for anyone interested in modern leadership and looking for a way to help
them make solid decisions with incomplete information.

Contributor Bio
Everett Harper is the CEO and cofounder of Truss, #843 on the Inc. 5000 fastest
growing companies for 2020. Truss builds human-centered software and infrastructure
to help companies and public agencies scale and modernize digital services. Harpers
expertise is in customer development, combining behavior research and ethnography
to define winning products and services. Before Truss, Everett worked at startups like
Linden Lab, the maker of pioneering virtual world Second Life, as well as companies in
social impact, including Self-Help, a prominent CFDI (Community Development Finance
Institution), where he helped projects like the CDFI Fund, which has made $3.6B in
loans to underserved communities. He serves on the board of international aid and
development organizations helping 100 million people around the world and has raised
millions for K-12 public education and helped start a public Mandarin immersion K-8
school which is now recognized as one of the top schools in the country. Harper started
his career at Bain & Co and is a board member of global anti-poverty and disaster relief
organization, CARE and CASE (Center for Applied Social Entrepreneurship at Duke
Fuqua School of Business.
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The New Normal in IT
How the Global Pandemic Changed Information Technology Forever
Gregory S. Smith

Summary
Learn how IT leaders are adapting to the new reality of life during and after
COVID-19
COVID-19 has caused fundamental shifts in attitudes around remote and office work.
And in The New Normal in IT: How the Global Pandemic Changed Information
Technology Forever, internationally renowned IT executive Gregory S. Smith explains
how and why companies today are shedding corporate office locations and reducing
office footprints.
You'll learn about how companies realized the value of information technology and a
distributed workforce and what that means for IT professionals going forward. The
book offers insightful lessons regarding:
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How to best take advantage of remote collaboration and hybrid remote/office
workforces
How to implement updated risk mitigation strategies and disaster recovery
planning and testing to shield your organization from worst case scenarios
How today's CIOs and CTOs adapt their IT governance frameworks to meet new
challenges, including cybersecurity risks
The New Normal in IT is an indispensable resource for IT professionals, executives,
graduate technology management students, and managers in any industry. It's also a
must-read for anyone interested in the impact that COVID-19 had, and continues to
have, on the information technology industry.

Contributor Bio
Gregory S. Smith (Selbyville,, DE) is Chief Information Officer (CIO) for the American
Kidney Fund, a Maryland based organization dedicated to providing financial and
educational support to dialysis patients. He is an internationally recognized IT
executive with 30 years of experience managing complex IT and business systems.
Previously, he served for a total of 15 years as the CIO for various organizations
including the Pew Charitable Trusts and the World Wildlife Fund (WWF). His for-profit
experience combines IT and business acumen from a decade in U.S. national security,
U.S. financial services 100, and consulting experience from PricewaterhouseCoopers
LLP. Smith is an adjunct professor at Georgetown University, graduate programs and a
former adjunct professor at Johns Hopkins University, Carey Graduate Business School.
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Corporate Explorers
How Corporations Beat Entrepreneurs At the Innovation Game
Andrew Binns, Charles A. O'Reilly, Michael Tushman

Summary
The probability of failure in corporate innovation outside of a firm’s core business is
staggeringly high. Yet, the vast majority of existing books about innovation focus on
startups and their entrepreneurs, methodologies, and ecosystems. Few, if any, focus on
corporate innovation, those leaders who champion it, and how to maximize their
chances of success. Corporate Explorer fills this gap.
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In January 2021 alone, there were over 10,000 Google searches for business
innovation. Innovation is as much about method, strategy, organization, and culture,
as it is about leadership and individual leaders. At the center of every story of
corporate innovation is a ‘Corporate Explorer’ who dares to go where others do not, a
leader capable of closing the gap between knowing what needs to be done to grow new
businesses and actually doing so. We are living in a time of unparalleled disruption that
has been heightened by Covid-19 and the digital revolution that is taking place across
industries. Managers see these opportunities and know that firms that innovate during
times of crisis are more successful in the long term than those that do not. This book
gives them practical guidance for how they can act on these instincts, help their firms
succeed, and grow their own careers.

Contributor Bio
Andy Binns (Newton, MA; changelogic.com) is a co-founder and Managing Partner at
Change Logic, a strategic innovation consultancy that helps established companies
design and execute strategies for growth. Andy also teaches executive education at
Kellogg and is a frequent writer of award-winning articles. Andy also speaks at industry
events more than a dozen times annually. Throughout his career, he has worked with
senior executives at large corporates such as IBM, Intel, Analog Devices, Elsevier,
Munich Re, UNIQA Insurance, British Telecom, Computer Science Corporation, and
LexisNexis. He also works with a wide range of non-profit organizations, including the
Atlanta Opera, Bostons Social Innovation Forum, and the development agency Pact.
Michael L. Tushman (Boston, MA; mtushman@hbs.edu) is one of the worlds most
influential business educators, researchers, and advisers. He has taught at the Harvard
Business School (HBS) since 1998 and is currently faculty chair for the Advanced
Management Program. Michael is also a co-founder at Chane Logic. Prior to HBS,
Michael taught at Columbia Universitys Graduate School of Business, and he has
enjoyed periods as visiting faculty at INSEAD and MIT. Michael is also a writer who has
written several books including Lead and Disrupt (Stanford Uni. Press, 2016), Winning
Through Innovation (HBR Press, 2002), and numerous award-winning articles. He is
also a well-respected and keynote speaker. Charles A. OReilly, III (Standford, CA;
coreilly@stanford.edu) is an educator, scholar, and corporate adviser, with an
international reputation for his research and writing on innovation, leadership, and
organizational culture. He is the Frank E. Buck Professor of Mgmt at Stanford Graduate
School of Business and a co-founder at Change Logic. He is also an author, alongside
Michael Tushman, of several award-winning articles and books including Lead and
Disrupt (Stanford Uni. Press, 2016) and Winning Through Innovation (HBR Press,
2002).
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Upper Hand
A Playbook for Securing Our Families, Communities, and Shaping Policies in
the Future of Work
Sherrell Dorsey

Summary
Learn how to secure a place at the professional table for Black, Latinx, and
other marginalized groups
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In Upper Hand: The Future of Work for the Rest of Us, celebrated Founder and CEO
of The Plug, Sherrell Dorsey, delivers a personal and eye-opening exploration of how to
ensure that marginalized communities aren’t left behind as technology continues its
inexorable march forward. In the book, readers will learn to think about how we can
strategically shape the coming decade to include Black and Brown communities.
Upper Hand offers guidelines, insights, and frameworks for navigating the new world of
work that is dominated by Silicon Valley-rooted technologies, inaccessible networks,
and constant automation that continues to slash jobs in the Black and Latinx
population. You’ll find ways to:
Help families and community leaders design clear pathways to understanding
alternatives to obsolescence
Thrive in an ever-changing, tech-driven economy that is beginning to leave
people of color behind
Embrace new strategies that guarantee a place for Black and brown people in the
new economy
The startling and insightful discussion in Upper Hand will earn it a place in the libraries
of families, teachers, community advocates, workforce development
leaders, professionals of color, as well as anyone interested in learning how to
distribute the benefits of the new tech economy to those historically left out.

Contributor Bio
Sherrell Dorsey leads The Plug, one of the most distinctive publications covering the
Black innovation economy. The Plug is a subscription-based digital news and insights
platform reaching thousands of Black professionals, fund managers, academic
researchers, and reporters focused on the new world of work and business being
shaped by inclusion and diversity. Dorseys work has been seen in Fast Company,
WIRED, Columbia Journalism Review, The Information, Washington Post, Black
Enterprise Magazine, Essence, Vice, and more. Prior to launching The Plug in 2016,
Dorsey worked as a marketing manager for Uber and in sales as a contractor for
Google Fiber. She founded BLKTECHCLT in 2016, an award-winning hub that has
supported over 2,000 entrepreneurs and technologists of color throughout the city of
Charlotte. As a speaker and presenter, Dorsey has graced stages and inspired inclusive
ecosystem builders and leaders at SXSW, Amazon, the US Chamber of Commerce, the
Brookings Institution, and more. In 2018, she was named one of CNET's most inspiring
women.
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Take a Lesson(2nd Edition)
Today's Black Achievers on How They Made It and What They Learned Along
the Way, Updated and Revised
Caroline V. Clarke

Summary
A fascinating set of Black perspectives on what it takes to succeed today
In Take a Lesson 2.0: Today’s Black Achievers on How They Made It and What They
Learned Along the Way, award-winning journalist and Author Caroline Clarke dives
deep into the personal lives of Black business heroes and role models who
overcame daunting and demoralizing obstacles to reach the pinnacles of their
respective fields.
In this book, you’ll find:
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Updated interviews with Black leaders containing critically important lessons about
business success
Deeply personal accounts of the journeys of Black super achievers from a diverse
set of backgrounds and industries
Insights into the ways the world has changed—and the ways it hasn’t—since the
release of the first edition in 2001
Perfect for Black students and early-career professionals looking for ways to navigate
the unique challenges they’ll face as they try to make a path for themselves, Take a
Lesson 2.0 is also a great way for allies to gain perspective on a different set of
experiences.

Contributor Bio
Caroline Clarke is an award-winning journalist and author. She built a well-respected,
high-impact personal brand over her decades at Black Enterprise, where she hosted
two syndicated TV shows (Black Enterprise Business Report and Women of Power) and
led a brand created to empower, educate, and celebrate black women aspiring to the
corporate C-suite. The centerpiece of this brand was the Women of Power Summit, the
largest annual gathering of black female corporate executives in the nation. In 2020,
Clarke joined Nielsen as the SVP of Editorial Content Strategy where she leads the
Nielsen Media Thought Leadership team. She remains affiliated with Women of Power
as a consultant.

Comp Titles
Take a Lesson

Clarke, Caroline V.

John Wiley & Sons

24/01/2001

9780471378259
0471378259

£33.99 GBP

No sales or inventory history loaded for this organisation. If you think there should be or would like to learn how to load this data, Click here.

Hardcover

Wiley EMEA Trade Catalogue March 2022

Managing and Leading Nonprofit Organizations
A Framework For Success
Paul Dann

Summary
Leading and Managing Nonprofit Organizations will provide leaders and managers with
practical strategies for ensuring organizational success. Dann’s 30+ years of
experience developing and advancing organizational success is brought to bear to
enable the reader to advance their own practice-based leadership capabilities.
The book is filled with practical strategies to assure successful leadership practice with
universally applicable examples of how identified strategies are implemented and
leadership tools that can be successfully applied in practice. Seasoned as well as newly
minted leaders will experience this book as an indispensable tool for advancing their
leadership practice. Leaders across various sectors, from the nonprofit and public
sector, will benefit from the balance of theory and practice.
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In light of growing complexity and increasing challenges, today’s organizations require
leadership practice that is highly adaptive, flexible, and effective. Leading and
Managing Nonprofit Organizations provides readers with the capacity to develop and
refine their ability to meet the leadership demands of today’s organizations.

Contributor Bio
Paul L. Dann is the Executive Director of NFI North, a nonprofit mental health and
human services agency providing care to children, youth, families and adults
throughout New Hampshire and Maine. He has previously served as the Director of
Children and Family Services for North American Family Institute and in various
supervisory positions with Northeastern Family Institute in Peabody, Massachusetts. In
his 25+ years at NFI North, he successfully took the organization from 4 employees on
a $400,000 budget to a multi-state organization with over 350 employees and a
budget of $28 million. He is a faculty member in the Carsey School of Public Policy at
the University of New Hampshire.
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The Little Book of Zen Money
A Simple Path to Financial Peace of Mind
Seven Dollar Millionaire

Summary
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People are confused about money. Although it is a major driving force behind many of
our lives (what we do to get it and how we spend it), we aren't taught about it at
school. Most people are lost, confused into over-spending and even those with savings
mis-sold financial products they don't need or want. It can be so much simpler. There
is a simple path to understanding money, following a zen-like approach that balances
mindfulness and money to achieve financial peace of mind. The Little Book of Zen
Money illuminates this path, making it simpler to follow, and a joy to complete. It
disentangles finance with theories so simple a child can understand them – because
they should – alongside practices that reinforce our behaviors: meditations,
mindfulness exercises, mantras, money-journaling and more. The book is divided into
three main parts: Part 1 - The Zen of Money; Part 2 - The Path is a MISSION; and Part
3 - The Path is a Practice.

Contributor Bio
The Seven Dollar Millionaire (Singapore) is a group of financial literacy enthusiasts who
make learning about money accessible and engaging. They believe that financial
literacy doesnt need to be overly complex and are pushing for the policy of teaching
financial literacy across schools and universities to stop the glaring oversight that
children are expected to find this out on their own. They were quoted in the Financial
Times in November 2020 saying "No one thinks about being financially literate per se.
But they do want to be financially secure, to not be in debt and misery."
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Transforming Financial Institutions
Value Creation through Technology Innovation and Operational Change
Joerg Ruetschi

Summary
Transform your financial organisation’s formula for value creation with this
insightful and strategic approach
In Transforming Financial Institutions through Technology Innovation and Operational
Change, visionary turnaround leader Joerg Ruetschi delivers a practical and globally
relevant methodology and framework for value creation at financial institutions. The
author demonstrates how financial organisations can combine finance strategy with
asset-liability and technology management to differentiate their services and gain
competitive advantage in a ferocious industry.
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In addition to exploring the four critical areas of strategic and
competitive transformation — financial analysis, valuation, modeling, and stress — the
book includes:
Explanations of how to apply the managerial fundamentals discussed in the book
in the real world, with descriptions of the
principles for reorganization, wind-down and overall value creation
An analysis of the four key emerging technologies in the financial industry: AI,
blockchain, software, and infrastructure solutions, and their transformational
impact
Real-world case studies and examples on how financial institutions can be
repositioned and rebuilt on a path of profitability
Perfect for managers and decision makers in the financial services
industry, Transforming Financial Institutions through Technology Innovation and
Operational Change is also required reading for regulators, tech firms, and private
equity and venture capital funds.

Contributor Bio
Joerg Ruetschi (London, UK) is a value creation and turnaround specialist at the
intersection of finance and technology. Originally a banker at Goldman Sachs, Joerg
joined Booz & Company (today Strategy&) where he led the advisory proposition for
bank restructuring and the transformation of financial institutions. After the merger
with PwC, he operated on its Deal Advisory platform with focus on financial technology
and challenger banking, before setting up his own company, EES, an independent
platform for entrepreneurial and special situations. In addition to his nearly 20 years of
international experience in banking and finance, Joerg holds a PhD in finance and the
Certified Turnaround Professional (CTP), Chartered Financial Analyst (CFA) and
Financial Risk Manager (FRM) designations.
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Complete Family Wealth(2nd Edition)
Wealth as Well–Being
James E. Hughes, Jr., Keith Whitaker, Susan E. Massenzio

Summary
A primer for families of high net worth on how to manage their qualitative and
financial wealth for generations
The second edition of this foundational work, Complete Family Wealth: Wealth as
Well-Being provides proven tools and best practices for families of means to use in
maturing, maintaining, and managing personal and legacy wealth long into the future.
The book is divided into three parts: the "what"—what is meant by family, wealth, and
enterprise; the "who"—the persons crucial to family enterprise flourishing; and the
"how"—specific practices families can use to enhance and grow family wealth.
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The second edition of this work places the health and well-being of the individual
members of the family unit at the forefront of every aspect detailed within the book. A
natural product of this focus is an increased awareness of the social complexities of
wealth that have come to the fore in recent years, and the team of expert authors here
address the responsibility of private wealth to the public good. In addition, Complete
Family Wealth's second edition provides readers with:
A new chapter on "the big reveal," suggesting ways to encourage positive,
life-affirming reception of the revelation of present or future wealth
An additional chapter on preserving the beloved family vacation home
Two new appendices: "Fiduciary Course Curriculum," dedicated to enhancing the
education of trustees and beneficiaries; and "Key Practices for Families During
Challenging Times," a response to the pandemic but relevant to all trying periods
for families
Examples that make these practices accessible to a broad audience across the
wealth spectrum.
Having shaped the language used by families and their advisors with the first edition,
Complete Family Wealth's second edition is essential reading for families of high net
worth and their financial advisors. It will also be of interest to family offices, fund
managers, as well as private investors.

Contributor Bio
James Hughes (Aspen, CO) is a philosopher of the family and a counselor to families of
affinity. He is the author of Family: The Compact Among Generations, Family Wealth:
Keeping It in the Family, and numerous articles on family governance and wealth
preservation. He was the founder of a law partnership in New York City, Hughes and
Whitaker, specializing in the representation of private clients throughout the world. He
frequently facilitates multi-generational family meetings with a special emphasis on
mission statements and governance issues. He has spoken frequently at numerous
international and domestic symposia on international estate and trust planning. Dr.
Susan E. Massenzio (Milton, MA) is the founder and President of Wise Counsel
Research Associates. Susan has over twenty years' experience consulting to senior
executives and leadership teams of Fortune 500 financial services firms.
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Starting With Shares
A beginner's guide to sharemarket success
Roger Kinsky

Summary
Profits and gains in the sharemarket are making the headlines, but it can be hard
to find reliable entry-level information if you are a stock market beginner. Unlike
most sharemarket guides, this book explains in simple language all the relevant stock
market terms and definitions with uncomplicated tips and straightforward strategies for
profiting on the market -- no expensive financial advisor required! Learn how to get
started and get ahead, buy and sell shares, build a portfolio, manage risk, deal with
dividends and pick the best stocks.

Contributor Bio

Wiley–Blackwell
9780730395164
Pub Date: 30/12/2021
$23.99/£16.95 UK/€19.20
EU/€20.90 DE
Paperback

Roger Kinsky is a masters graduate of Sydney University with more than
30years experiencetrading shares. He trades online, self-managing his extensive and
profitable share portfolio. He is the author ofnineother books, including the popular and
best-selling title Teach Yourself About Shares. He is also a tutor of share investing,
online investing and business technology.

208 Pages

Comp Titles
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Sort Your Money Out
and Get Invested
Glen James

Summary
It's time to learn how to manage your money and understand investing
In Sort Your Money Out: and Get Invested, former financial adviser and host of the my
millennial money podcast Glen James shares a life-changing approach to the major
milestones of your personal finances, such as dealing with debt, embracing a realistic
spending plan that works, buying your first home, investing in shares and creating the
plan you need for long-term financial success. You’ll get the accessible and friendly
help you need to get smart with your money, and equip you with the skills and tools to
understand and secure your financial future, invest in a property, in shares and in
yourself.
Wiley–Blackwell
9780730396505
Pub Date: 28/11/2021
$26.00/£18.50 UK/€21.00
EU/€22.90 DE
Paperback
400 Pages

Written in a matter-of-fact style perfect for anyone who just wants to know what works
for them, you’ll also learn about:
Realistic ways to increase your income and help balance your budget
The methods that lead to a safer, more stable financial future
The smart way to invest in real estate and purchase a home or investment
property
How to understand the share market, ethical investing, and your superannuation
Getting out of debt and getting the most out of your life
Ideal for anyone trying to get a handle on their personal finances and get started
building a portfolio, Sort Your Money Out is a one-of-a-kind must-read book filled with
practical and entertaining financial help to make sense of an intimidating, but crucial,
part of everyone’s lives.

Contributor Bio
Glen is a multiple award-winning retired financial adviser with experience helping
countless people get on top of their finances. He is conservative and is somewhat a
contrarian in the way he delivers his practical padding: 0px; user-select: text; -webkituser-drag: none; -webkit-tap-highlight-color: transparent; font-family: Calibri,
Calibri_MSFontService, 'Times New Roman', sans-serif; font-size: 13.3333px;">
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Starting Out in Property Investing
Lloyd Edge

Summary
Property investment is shaping up to be an an excellent avenue to grow wealth this
year, especially compared to other forms of investments, with the combination of
improving prices, record low-interest rates and incentives on offer. Filling a gap in the
market for younger investors with any budget, this guide introduces readers to the
basics of investing in property with tips on how to save for a deposit. Written in simple
and practical language, this is a go-to guide for those who are interested in investing in
property but who don’t know what their options are.

Contributor Bio

Wiley–Blackwell
9780730395232
Pub Date: 04/12/2021
$23.12/£16.95 UK/€19.20
EU/€20.90 DE
Paperback
232 Pages

Lloyd Edge is Managing Director and Founder of
Sydney-based buyers agency Aus Property Professionals. 17 years ago, Lloyd was a
school teacher living in a heavily mortgaged one-bedroom unit and now hes an awardwinning Sydney based Buyers Agent, helping hundreds of Australians overcome debt
and get ahead in property. Lloyd has accumulated a property portfolio worth over $12
million that is cash flow positive. For Lloyd, work is now a choice and, working as
a Buyers Agent, he loves to help other people replicate his success and hopes that he
can inspire others to follow in his footsteps. This is why he founded Aus Property
Professionals, and it became a seven-figure business within four years. As a property
strategist, Lloyd works on behalf of buyers, not sellers and is often referred to as
Australias leading equity growth strategist. Lloyd has a diverse range of investment
strategies and places importance on achieving equity gains to maintain a cash flow
positive portfolio, quintessential to portfolio growth. His strategies allow him to
manufacture equity without having to wait for the market to rise.
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J.K. Lasser's Your Income Tax Professional Edition
2022
J.K. Lasser Institute

Summary
Updated to reflect the changes to the 2021 tax code, this authoritative text offers
step-by-step instructions that guide you through the worksheets and forms you need
to file your taxes according to the best tax strategy for your financial situation.
Approachable yet comprehensive, this highly regarded resource offers tax-saving
advice on maximizing deductions and sheltering income and provides hundreds of
examples of how up to date tax laws apply to individual taxpayers. Additionally, special
features inserted throughout the text highlight important concepts, such as new tax
laws, IRS rulings, court decisions, filing pointers, and planning strategies. It will include
important information that the American Rescue Plan Act (ARPA) and the Consolidated
Appropriations Act, 2021 (CAA) have on tax filings.
John Wiley & Sons
9781119839262
Pub Date: 29/03/2022
$95.00/£75.00 UK/€81.20
EU/€91.90 DE
Hardcover
1072 Pages
Series: J.K. Lasser

Contributor Bio
J.K. Lasser Institute has been the premier publisher of consumer tax guides since
1939, when Jacob Kay Lasser first published Your Income Tax. Since then, the guide
has been published continuously for over seventy years and read by over 39,000,000
people. The J.K. Lasser Institute also publishes personal finance books such as Small
Business Taxes and 1001 Deductions and Tax Breaks. J.K. Lasser Institute
spokespeople are regularly sought after as media tax experts. They regularly appear
on such broadcast programs as CNBC, CNN, and Bloomberg TV. They are also often
featured in numerous periodicals, including The Wall Street Journal, USA Today, Self
Magazine, The New York Times, Newsweek and Reader's Digest.
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Certified Information Security Manager CISM Study
Guide
Mike Chapple

Summary
Sharpen your information security skills and grab an invaluable new
credential with this unbeatable study guide
As cybersecurity becomes an increasingly mission-critical issue, more and more
employers and professionals are turning to ISACA's trusted and recognized Certified
Information Security Manager qualification as a tried-and-true indicator of information
security management expertise.

Sybex
9781119801931
Pub Date: 08/03/2022
$60.00/£47.50 UK/€51.30
EU/€57.90 DE
Paperback
608 Pages

In Wiley's Certified Information Security Manager (CISM) Study Guide, you'll get the
information you need to succeed on the demanding CISM exam. You'll also develop the
IT security skills and confidence you need to prove yourself where it really counts: on
the job.
Chapters are organized intuitively and by exam objective so you can easily keep track
of what you've covered and what you still need to study. You'll also get access to a
pre-assessment, so you can find out where you stand before you take your studies
further.
Sharpen your skills with Exam Essentials and chapter review questions with detailed
explanations in all four of the CISM exam domains: Information Security Governance,
Information Risk Management, Information Security Program Development and
Management, and Information Security Incident Management.
In this essential resource, you'll also:
Grab a head start to an in-demand certification used across the information
security industry
Expand your career opportunities to include rewarding and challenging new roles
only accessible to those with a CISM credential
Access the Sybex online learning center, with chapter review questions,
full-length practice exams, hundreds of electronic flashcards, and a glossary of
key terms
Perfect for anyone prepping for the challenging CISM exam or looking for a new role in
the information security field, the Certified Information Security Manager (CISM) Study
Guide is an indispensable resource that will put you on the fast track to success on the
test and in your next job.

Contributor Bio
Mike Chapple Ph.D., CISSP, is Teaching Professor of IT, Analytics, and Operations at
the University of Notre Dame. Mike spent 4 years in the information security research
group at NSA and served as an intelligence officer in the U.S. Air Force. Mike provides
cybersecurity certification resources at his website, CertMike.com.
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(ISC)2 SSCP Systems Security Certified Practitioner
Official Practice Tests(2nd Edition)
Mike Chapple, David Seidl

Summary
The only Official Practice Tests for the (ISC)2 SSCP certification exam endorsed by
(ISC)2. The practice tests are organized with:
65-80 questions for each of the 7 domains so you can focus your practice time
on the domains you most need to improve
2 full length sample exams to get you ready for your exam
The 7 domains covered are:

Sybex
9781119852070
Pub Date: 25/01/2022
$40.00/£30.99 UK/€34.20
EU/€37.90 DE
Paperback
320 Pages

Security Operations and Administration
Access Controls
Risk Identification, Monitoring and Analysis
Incident Response and Recovery
Cryptography
Network and Communications Security
Systems and Application Security

Contributor Bio
Mike Chapple, PhD, SSCP, CISSP, is Teaching Professor of Information Technology,
Analytics, and Operations at Notre Dames Mendoza College of Business and serves as
the Academic Director of the Universitys Master of Science in Business Analytics
program. He holds multiple additional certifications, including the CIPP/US, CySA+,
CISM, PenTest+, and Security+. He is a bestselling author of more than 25 books
including (ISC)2 CISSP Certified Information Systems Security Professional Official
Study Guide,7th, 8th, and 9th Editions. David Seidl,SSCP, CISSP, is Vice President for
Information Technology and CIO at Miami University. During his IT career, he has
served in a variety of technical and information security roles including serving at the
Senior Director for Campus Technology Services at the University of Notre Dame where
he co-led Notre Dames move to the cloud. He holds multiple additional technical
certifications including CySA+, Pentest+, GPEN, and GCIH. David has written books on
security certification and cyberwarfare, including co-authoring the previous editions of
CISSP (ISC)2 Official Practice Tests as well as multiple cybersecurity Sybex Study
Guides and Practice Tests for other certifications.
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Artificial Intelligence Programming with Python
From Zero to Hero
Perry Xiao

Summary
Artificial Intelligence, or AI, is no doubt one of the hottest buzz words at the moment.
AI has penetrated into many aspects of our lives. To know AI and to be able to use AI
will bring enormous benefits to our work and life. However, to learn AI is a daunting
task for many people, largely due to the complex mathematics and sophisticated
coding. This book aims to demystify AI and teach readers about AI from scratch, by
using simple, plain, languages and simple, illustrative, code examples. This book is
divided into three parts.

John Wiley & Sons
9781119820864
Pub Date: 29/03/2022
$40.00/£30.99 UK/€34.20
EU/€37.90 DE
Paperback
350 Pages

In part one, readers will follow an easy to read introduction about AI, including the
history, the types of AI, the current status and possible future trend. It then introduces
Python, A widely used programming tool for AI. In part two, we introduce Machine
Learning aspect of AI, topics include classifications, regressions, and Clustering. It also
includes the most popular Reinforcement Learning. In part three, it introduces Deep
Learning aspect of AI, topics include Image Classifications, Transfer Learning,
Recurrent Neural Network, and the latest Generative Adversarial Networks. It also
includes the state of the art of GPU, TPU, cloud computing and edge computing.
This book is packed with interesting and exciting examples such as pattern
recognitions, image classifications, face recognition (most controversial), age and
gender detection, voice/speech recognition, chatbot, natural language processing,
translation, sentiment analysis, predictive maintenance, finance and stock price
analysis, sales prediction, customer segmentation, biomedical data analysis and much
more.

Contributor Bio
Dr. Perry Xiao is an Associated Professor and Course Director of London South Bank
University. He comes from Physics and Electronics background. He got BEng in
Opto-Electronics, MSc in Physics, and PhD in Photophysics. His main research interest
is to develop novel infrared and electronic sensing technologies for skin bioengineering
applications and industrial non-destructive test (NDT). He is a director and co-founder
of Biox Systems Ltd, a university spin-out company that designs and manufactures
AquaFlux and Epsilon Permittivity Imaging system, which have been used in more than
200 organizations worldwide. He also teaches undergraduate and postgraduate
students in the areas of Electronics, software programming and computer networks. He
is a course director and designed and taught several modules focused on mathematical
modelling, data analysis, embedded systems and software programming.
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Python Deep Learning
Practical Machine Learning Application Frameworks with Tensorflow and
Pytorch
Donald R. Brewer

Summary

John Wiley & Sons
9781119821113
Pub Date: 27/03/2022
$50.00/£37.99 UK/€42.80
EU/€45.90 DE
Paperback
450 Pages

We are at crossroads in deep learning. Today, deep learning developers typically utilize
one of the top two machine learning frameworks: Tensorflow, developed by
Google/Deepmind, and PyTorch, developed by Facebook. In industry, Tensorflow is still
more widely adopted. Still, PyTorch is rapidly up-and-coming in the research
community, where 70%-80% of recently submitted conference research papers utilize
PyTorch instead of Tensorflow. A recent 2020 Stack Overflow survey of the most
popular frameworks and libraries reported that PyTorch was selected by an est 30% of
respondents vs. 70% for Tensorflow, with PyTorch nearly doubling in popularity over
the last two years. In the next couple of years, as these machine learning frameworks
become equal in popularity, a book must well verse developers in both so they can
choose the right methodology to help solve their deep learning problems.
The problem is that most deep learning books published today focus on just one of the
machine learning frameworks. Python Deep Learning would identify both frameworks'
pros and cons and then teach deep learning concepts utilizing practical examples from
the framework best suited for particular problems. This book also features the APIs and
libraries integrated with the respective framework, Keras for Tensorflow and fastai for
PyTorch, that make application development and deployment even more
straightforward.
What this Books Covers:
Introduction and overview of deep learning concepts
Description of the two machine learning frameworks: Tensorflow and PyTorch, as
well as successful examples of their usage
Detail the pros and cons of each machine learning framework
Overview of the supportive libraries and APIs (including Keras and fastai) for
each of the frameworks that make application development simpler
Chapter-by-chapter review of the top neural network topologies (CNN, RNN,
LSTM, MLP, and several newer variants)
Interesting code examples of practical applications of the different neural
networks, not the same tired MNIST and other examples often utilized today
Final series of code examples (in Tensorflow or PyTorch) of real-world deep
learning solutions that utilize more exotic neural network topologies

Contributor Bio
Donald Brewer is an experienced marketer, inventor, entrepreneur, and author. He is an
author of one of the earliest IDG booklets, Buying an Ink Jet for Dummies, as well as
several computer books published by John Wiley & Sons: Microsoft Active Platform
Sourcebook, Netscape ONE Sourcebook, Netscape Livewire Sourcebook, and Microsoft
ActiveX Sourcebook. His current research interests include artificial intelligence (AI)
and the newest deep learning models. Not purely academic, he has utilized deep
learning in real-world business applications. From an executive marketer at a Fortune
50 company to several startups' founding executive, he has a breadth of technical,
developer, and business experience across a gamut of emerging technology products
and innovative services.
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Trust in Computer Systems and the Cloud
Mike Bursell

Summary
Learn to analyze and measure risk by exploring the nature of trust and its
application to cybersecurity
Trust in Computer Systems and the Cloud delivers an insightful and practical new take
on what it means to trust in the context of computer and network security and the
impact on the emerging field of Confidential Computing. Author
Mike Bursell’s experience, ranging from Chief Security Architect at Red Hat to CEO at a
Confidential Computing start-up grounds the reader in fundamental concepts of trust
and related ideas before discussing the more sophisticated applications of these
concepts to various areas in computing.
John Wiley & Sons
9781119692324
Pub Date: 01/03/2022
$50.00/£37.99 UK/€42.80
EU/€45.90 DE
Hardcover
352 Pages

The book demonstrates in the importance of understanding and quantifying risk and
draws on the social and computer sciences to explain hardware and software security,
complex systems, and open source communities. It takes a detailed look at the impact
of Confidential Computing on security, trust and risk and also describes the emerging
concept of trust domains, which provide an alternative to standard layered security.
Foundational definitions of trust from sociology and other social sciences, how
they evolved, and what modern concepts of trust mean to computer
professionals
A comprehensive examination of the importance of systems, from open-source
communities to HSMs, TPMs, and Confidential Computing with TEEs.
A thorough exploration of trust domains, including explorations of communities of
practice, the centralization of control and policies, and monitoring
Perfect for security architects at the CISSP level or higher, Trust in Computer
Systems and the Cloud is also an indispensable addition to the libraries of system
architects, security system engineers, and master’s students in software architecture
and security.

Contributor Bio
Mike Bursell is the Chief Security Architect at Red Hat. He has written multiple security
patents, worked on reports and security specifications for the European standards
organization ETSI, and is a frequent speaker at major global technology conferences.
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The CISO Evolution
Business Knowledge for Cybersecurity Executives
Matthew K. Sharp, Kyriakos Lambros

Summary
Learn to effectively deliver business aligned cybersecurity outcomes
In The CISO Evolution: Business Knowledge for Cybersecurity Executives, information
security experts Matthew K. Sharp and Kyriakos “Rock” Lambros deliver an insightful
and practical resource to help cybersecurity professionals develop the skills they need
to effectively communicate with senior management and boards. They assert business
aligned cybersecurity is crucial and demonstrate how business acumen is being put into
action to deliver meaningful business outcomes.
The authors use illustrative stories to show professionals how to establish an executive
presence and avoid the most common pitfalls experienced by technology experts when
speaking and presenting to executives. The book will show you how to:
John Wiley & Sons
9781119782483
Pub Date: 22/03/2022
$49.95/£37.99 UK/€42.70
EU/€45.90 DE
Hardcover
400 Pages

Inspire trust in senior business leaders by properly aligning and setting
expectations around risk appetite and capital allocation
Properly characterize the indispensable role of cybersecurity in your company’s
overall strategic plan
Acquire the necessary funding and resources for your company’s cybersecurity
program and avoid the stress and anxiety that comes with underfunding
Perfect for security and risk professionals, IT auditors, and risk managers looking for
effective strategies to communicate cybersecurity concepts and ideas to business
professionals without a background in technology. The CISO Evolution is also a
must-read resource for business executives, managers, and leaders hoping to
improve the quality of dialogue with their cybersecurity leaders.

Contributor Bio
Matthew K. Sharp (Brooklyn, NY) is Chief Information Security Officer (CISO) of
Logicworks, a growth company, providing Cloud Operations for compliant workloads on
the AWS and Azure public clouds. Logicworks serves enterprise customers in the
healthcare, financial services, and commerce industries. He is responsible for security
governance, risk management, strategy, and architecture. He also manages the
companys status as an AWS Managed Service Provider (MSP) and Azure Expert MSP.
Sharp is the former Global Manager Information Security at Crocs, Inc. He is on the
boards of Coalfire Systems (cloud advisory board member), Ithaca College-Cybersecurity Program (advisory board member), New York Metro Cloud Security
Alliance(board of directors - education Rock Lambros (Denver, CO) is CEO and founder
of RockCyber, a consulting firm specializing in aligning cybersecurity strategy to
enterprise business goals. He is a seasoned cybersecurity and information technology
executive with expertise in aligning cybersecurity and technology strategy with
enterprise business goals in order to reduce the risk of revenue to the organization.
This includes building security programs, architecture, operations, threat intelligence,
governance, risk management, compliance and incident response for (multi-billion
dollar) global organizations with exceptional security requirements. Rocks enterprise
experience has spanned industries with vastly differing security and privacy
requirements including energy, eCommerce, government, banking, and manufacturing.
Prior to forming his company, he was Information Security Manager at MarkWest
Energy Partners. Information Security Threat and Vulnerability Manager at Agilent
Technologies, and Senior Manager/IT Security Consultant, Department of Homeland
Security.
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